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Step 2: Select your name and click 
“Configure New Digital Signature” 

Step 3: Select “Create a new 
Digital ID” and click “Continue”

Step 1: Click on the Signature 
line

Step 4: Select “Save to Windows 
Certificate Store” and click 
“Continue” 
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Step 5: Next to “Name” type in 
your first, middle and last name 
and then next to “Email Address” 
type in your email address and 
press “Save”

Step 6: Select the new signature 
name you created and click 
“Continue”

Step 7: Click “Sign” 

Step 8: Save your document and 
your new digital signature will 
appear

All Done! UPIV Contact Info: 
Helpline 505-284-8000
Email: upiv@sandia.gov


