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Introduction/Objectives 
 
You will learn to query information that allows supplier’s to view: 
 
Blanket Agreements 
Delivery Performance 
Delivery Schedules (Open) 
Invoices Received 
Payments Sent 
Purchase Orders & Releases 
Receipt History 
Receipt Returns 
Receipts Overdue 
Supplier Account Holders 

 
If you want to view. . . . .   Then select . . . . . . . . . . . . . . . . . . . . . . .   

  
��Invoices received for 

Payment 
 
��Purchase Orders & 

associated receipts, 
returns, invoices, and 
payment history 

 
��Receipt history for all 

items 
 
��Open Delivery 

Information 
 
��On-Time Delivery 

Performance 
 
��Who can access your 

account 

 
Invoices Received 
 
 
Purchase Orders & Releases 
 
 
 
 
Receipt History, Receipts Overdue, Receipt 
Returns 
 
Delivery Schedules (Open) 
 
 
Delivery Performance 
 
Supplier Account Holders 
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Navigation Features of Oracle WEB Supplier Applications 
 
Toolbar Icons 
 

 Help - Open the online help window 
 

 Return to the homepage 
 

 Print 
 

 Return to Main Menu 
 

 Create and Modify Pages - Maintain your tab pages within the Personal 
Homepage 

 

 On every inquiry page, you will see the button "Export".  This allows you to 
export the data on your screen into a format recognized by spreadsheet 
applications.  To utilize this feature, click the "Export" button, save the file to 
your location of choice, and name it with extension .csv (such as data.csv).  
Invoke your spreadsheet application and open the file. 

 

 Exit - Return to the login screen. 
 
 
Table Navigation 
 

 Go to the next set, or next 
 

 Last set, or last 
 

 Previous set, or previous 
 

 First set, or first 
 

 All records 
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Access Sandia Web Supplier Queries. 
 

Step Action 
1. Type the URL address: 

 
https://www.prod.sandia.gov:841/ic_source/html/US/SLICXINDEX.htm 
 
to arrive at: 
 

 
 
 
Enter the appropriate User Name and Password information. 
 
Note:  Password is CASE SENSITIVE. 
 
Note: You must use your mouse to click on the “Login” button; the “Enter” key 
will not work. 
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Step Action 

2. Click on desired Supplier Query to begin search at the Main Menu. 
 

 
3. Following are three sample queries that exist in Oracle Web Applications.  

These are provided to give you examples of query strings, results, and 
navigation paths to assist you in using all of the queries available in Oracle 
Web Applications:  

4. At the Main Menu, select “Invoices Received”. 
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Step Action 

5. The "Search-SL Invoice Summary" screen will appear. 
 

 
 

Note:      indicates additional options to be considered 
6. Select an attribute such as "Invoice Number" in Field A.  
7. Select an operator such as “contains", "is“, "is not“, "starts with” “ends with”, 

"greater than", "less than", "after", "before" for Field B.  
8. Enter numbers and/or letters (that is, your "search string") in Field C. 
9. 

Select the "Search" button     . 
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Advanced Search 
 

Step Action 
1. Optional:  To perform an advanced search, select the “Advanced Search" 

button at the bottom of the "Search -SL Invoice Summary" screen where simple 
searches are performed. 

2. The "Advanced Search" form screen appears in which additional search criteria 
to further refine search results may be entered. 
 

 
 

3. Data entered brings up the "SL Invoice Summary" screen 
 

 
 

4. Click on "Payment Number" (i.e., 1011752-Check) 
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Step Action 

5. The "Payments" screen appears 
 

 
 

6. Click on "Payment Number" 1011752 again to view "Payment Detail" 
 

7. 
 

 
 

8. Return to Main Menu. 
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Access Purchase Order Summary 
 

Step Action 
1. Click on “Purchase Orders & Releases” from the Main Menu. 

 

 
 

2. Enter the appropriate “search string” information. 
 

 
 

3. Click “Search”  
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Step Action 
4. The "SL Purchase Order Summary" screen appears with queried data 

 

 
 

5. Click on “Invoices” or “Receipts” to view additional information specific to the 
Purchase Order.  

6. The “SL PO Receipt Transactions” screen appears with data for a specific 
Purchase Order query 
 

 
 

7. Return to “Main Menu” 
 

 
 

 



10 of 15  07/30/01 

Delivery Performance Information 
 

Step Action 
1. Click on “Delivery Performance” from the Main Menu. 

 

 
 

2. Enter the appropriate "search string" information. 
 

 
 

3. Click "Search" 
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Step Action 

4. The "On-Time Performance" screen appears 

 
 

5. Return to “Main Menu” 
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Receipt History 
 

Step Action 
1. Click on “Receipt History” from the “Main Menu”. 

 

 
 

2. Enter the appropriate "search string" information 
 

 
 

3. Click "search". 
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Step Action 

4. The "Receipt Transactions" screen appears 
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Exporting Process 
 

Step Action 
1. Select the “Export to…” button at the top of the page to export results to a 

spreadsheet. 
 

 
 

2. When the "Save As" dialogue box appears, select your folder and place a .csv 
file extension at the end of your selected filename. 
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Step Action 

3. Open the file you saved in Microsoft Excel. 
 

 
 
The web page results are now in a spreadsheet that can be sorted or 
manipulated. 
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