
  

 

 

 

 

 

ALTERNATIVE WORK SCHEDULE AGREEMENT 

 

Work Unit: Non-Exempt Employees including interns (over 18 years of age) with a work 

location in California 

 

On Feb. 4 and 5, 2015, employees in the Full-Time Non-Exempt work unit of Sandia 

Corporation (“Sandia”) voted by at least a two-thirds majority to implement a new alternative 

work schedule (“AWS”). I, the undersigned employee, therefore agree to abide by this AWS and 

will work four (4) days of nine (9) hours and one (1) day of four (4) hours in each workweek, if 

working the 9/80 schedule, or five (5) days of eight (8) hours if working the standard schedule. 

The workweek will vary depending on the start time chosen by the employee. The 9/80 means 

you work 9 hours Monday – Thursday each week and 8 hours every other Friday.   

 

The following standard and 9/80 work schedules are the approved standard and alternate work 

schedules. These schedules include a 30 minute unpaid lunch. Alternate work schedules that alter 

or vary the number of hours worked in a workday are not available. (For example, an employee 

may not use an alternate work schedule to work a schedule of 9 hours per day Monday through 

Thursday and 4 hours per day Friday.  Employees may change work schedules only with prior 

manager approval.  Conversion to and from all alternative work schedules must take place on the 

first day of the workweek (a Friday).  All employees must start the 9/80 with their Friday “on” 

followed by their Friday “off.”  Upon selecting a 9/80 schedule, changes to that 9/80 schedule 

cannot be made without completing the entire two week cycle.  Additional information is 

available in Corporate Procedure HR100.3.4 Determine Hours of Work.  

 

 

 

Proposed Schedule 

 Fri. Sat. Sun. Mon. Tue. Wed. Thurs. Fri. 

Week 1 

 

 off off 9 hrs. 9 hrs. 9 hrs. 9 hrs. 4 hrs. 

       AM 

off        

Week 2 

 

 off off 9 hrs. 9 hrs. 9 hrs. 9 hrs. off 

4 hrs.        

PM        

Week 3 

 

 off off 9 hrs. 9 hrs. 9 hrs. 9 hrs. 4 hrs.  

       AM 

off        

Week 4 

 

 off off 9 hrs. 9 hrs. 9 hrs. 9 hrs. off 

4 hrs.        

PM        

 

 

 

 



  

 

 

 

 

 

 

 

Start time 
Scheduled 

Mid-Day 

Stop time 

9/80 

Schedule 

Stop time for 

Standard Work 

Schedule and for  9/80 

Fridays 

Workweek 

5:00 AM 9:00 AM 2:30 PM 1:30 PM 
Friday 9:00 a.m. to the 

following Friday at 8:59 a.m. 

5:30 AM 9:30 AM 3:00 PM 2:00 PM 
Friday 9:30 a.m. to the 

following Friday at 9:29 a.m. 

6:00 AM 10:00 AM 3:30 PM 2:30 PM 
Friday 10:00 a.m. to the 

following Friday at 9:59 a.m. 

6:30 AM 10:30 AM 4:00 PM 3:00 PM 
Friday 10:30 a.m. to the 

following Friday at 10:29 a.m. 

7:00 AM 11:00 AM 4:30 PM 3:30 PM 
Friday 11:00 a.m. to the 

following Friday at 10:59 a.m. 

7:30 AM 11:30 AM 5:00 PM 4:00 PM 
Friday 11:30 a.m. to the 

following Friday at 11:29 a.m. 

8:00 AM 12:00 PM 5:30 PM 4:30 PM 
Friday 12:00 p.m. to the 

following Friday at 11:59 a.m. 

8:30 AM 12:30 PM 6:00 PM 5:00 PM 
Friday 12:30 p.m. to the 

following Friday at 12:29 p.m. 

9:00 AM 1:00 PM 6:30 PM 5:30 PM 
Friday 1:00 p.m. to the 

following Friday at 12:59 a.m. 

9:30 AM 1:30 PM 7:00 PM 6:00 PM 
Friday 1:30 p.m. to the 

following Friday at 1:29 p.m. 

3:00 PM 7:00 PM 12:30 AM ***12:00 AM 
Friday 7:00 p.m. to the 

following Friday at 6:59 p.m. 

      

*

**Available for swing 

shift employees only 

 

 

Actual days off will vary based on scheduling requirements. 

 

I. HOURS OF WORK 

 

A. Straight Time:  The straight time workweek shall be forty (40) hours. A straight time 

day’s work will consist of nine (9) hours in one (1) workday, with one four-(4) hour 

day per workweek for employees electing a 9/80 schedule, or (8) hours in one (1) 

workday for employees electing a standard work schedule.  The 9/80 means you work 

9 hours Monday – Thursday each week and 8 hours every other Friday.   

 

B. Overtime:  Overtime will be paid to comply with California State law governing 

alternative work schedules. Therefore, Sandia will pay: 

Proposed Standard Workweek Schedule 

 Fri. Sat. Sun. Mon. Tue. Wed. Thurs. Fri. 

Week 1 

 

4 hrs. off off 8 hrs. 8hrs. 8 hrs. 8 hrs. 4 hrs. 

PM       AM 

        



  

 9/80 Schedule: Overtime at 1½ times your regular rate of pay for any hours worked 

in excess of nine (9) hours per day or forty (40) hours in any regularly scheduled 

work week. 

 

 Overtime at two times your regular rate of pay for any hours worked in excess of 

twelve (12) hours in any workday. 

 Overtime at 1½ times your regular rate of pay for any hours worked in excess of 

eight (8) hours in a workday if Sandia  requires the employee to work fewer hours 

than nine (9) in a workday or if the employee elects to work a standard work 

schedule. 

 Overtime at 1½ times your regular rate for the first eight (8) hours worked and 

double time for time in excess of eight (8) hours worked in a workday if Sandia 

requires the employee to work outside the regularly scheduled workweek. If 

employee requests to switch days, this overtime will not apply.  

 

 Standard Work Schedule:  Overtime will be paid at 1½ times your regular rate of 

pay for any hours worked in excess of eight (8) per day or forty (40) hours in any 

work week.  Overtime at two times your regular rate of pay for any hours worked in 

excess of twelve (12) hours in any workday. 

:   

II. ABSENCES ON SCHEDULED WORK DAYS:  Please refer to Corporate Procedure: 

HR100.5.11 Record Employee Absences, Corporate Training, and Disciplinary Actions to 

properly record absences on scheduled work days.  

 

III. DURATION:  This Agreement shall remain in effect indefinitely unless: 

 

A.  Sandia rescinds the AWS, with advance notice. 

 

B.  After the AWS has been in effect for a minimum of twelve (12) months, the AWS is 

rescinded upon a petition signed by one-third (1/3) of the affected employees, a new 

vote by secret ballot shall be held, and two-thirds (2/3) of the affected employees 

vote to reverse the AWS. 

 

I, the undersigned employee, have read this agreement, understand it, and hereby agree to its 

provisions. This agreement supersedes any and all previous agreements regarding length of 

shifts. 

 

Employee Signature:    ___________________________________ 

Employee Name (please print): ___________________________________ 

Dated: ____________________ Employee Number:  __________________ 

 

 

Authorized by Sandia Representative Signature: ________________________________ 

Representative Name and Title (please print): _________________________________________ 

Dated: ____________________________ 

cc:  Human Resources File, Payroll File 


