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	Operated for the U.S. Department of Energy by
	Sandia Corporation

	Albuquerque, New Mexico 87185-####

[bookmark: date]	date:	

[bookmark: to]	to:	Your Sr. Manager, MS-#### (Org #)
	


[bookmark: from]	from:	Manager, MS-####, (Org #)



[bookmark: subject]subject:	Foreign Travel Pre-approval Request for traveler’s name – Country

City and country, purpose
Dates of travel

Justification - Value to Sandia

Cost of trip.  Is the trip programmatically justifiable?

Project and task paying for the trip and salary during trip.

What is amount of outside support?

Will NW funds be used for this trip?  (State yes or no.)
Will BES funds be used for this trip?  (State yes or no.)

Is the country sensitive?  Is the subject sensitive?

Will there be weapons-related classified discussions?

Are other Sandian’s attending that you know of?

Routing


	Approved by	
								Name of Sr. Manager 

	Approved by	
	Jerry A. Simmons
	(Signature required only if any BES funds being used.)

	

Attachment (attach letter of invitation, if applicable)

Copy to:
MS-####	Traveler name, Org #
MS-1427	J. Charles Barbour, 1100
MS-####	Manager name/Org #




Basic itinerary (# business days/# personal days)
Exceptional Service in the National Interest                                                Rev 11/1/07
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