SPEAKER INFORMATION & SHORT BIOGRAPHICAL NOTE FORM
For
Presenters
Special Speakers
Moderators
MONDAY, August 15, 2016
CONTACT INFORMATION
Indicate how you would like your information to read on conference materials and your badge

	
Name ______________________________________________________________________  

Title:_______________________________________________________________________

Company: __________________________________________________________________

Cell Phone:________________________Office Phone:_________________________

Email:___________________________________	

Person to contact in your absence __________________________________________

____________________________________________________________________________

Planned Arrival: ______________________ Planned Departure: _________________




	


	
I will attend the Sunday Meet & Greet on:           September 25th    |_|   
I will attend the Monday Conference dinner on:   September 26th    |_|    
 
          
Please indicate any food allergies or dietary restrictions: _______________________







BRIEF BIO

The biography should be in paragraph form (approximately 150-200 words) and describe your professional background and accomplishments. It will be used by the Chair for introductory purposes. Please do not submit your curriculum vitae. Please include a photographic image for each abstract author listed as a contributor for your presentation using the JPEG format.

Email bio & completed form to snl_energy_storage@sandia.gov

SPEAKER CONSENT FORM
For Presenters
Special Speakers

MONDAY, AUGUST 15, 2016

Name               _____________________________________________________
Job Title              _________________________________________________________
Company Name _________________________________________________________


 I do not wish the press to attend my DOE/OE Peer Review Conference session. 

 I am not funded by DOE/OE and do not want my Conference PowerPoint presentation to be  
     made available to attendees.

 I am not submitting a copy of my presentation based on company policy. 



**If you do not return this form with the above boxes checked we will assume that we have your permissions.


AUDIO VISUAL REQUEST FORM
For
Presenters
Special Speakers

MONDAY, 15 August 2016

Name of Presenter ______________________________________________________

Title of Presentation _____________________________________________________

University or Company Name _____________________________________________

Is this an American Recovery and Reinvestment Act (ARRA) Project?
________ YES
________ NO

The 2016 DOE/OE Energy Storage Peer Review team will supply a laptop pre-loaded with your PowerPoint presentation on the appointed date. If necessary, A/V support will be present to assist with set-up and testing prior to presentation.  

Each room will be equipped with a Standard Audio Visual Set including:

· A laptop at the podium	
· LCD projector	
· Projection screen appropriate for room	
· One podium microphone per presenter
· Table microphones (for panel presentations)

Please state any additional AV requests ___________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________

Each request will be reviewed. Decisions to make other AV provisions available to presenters will be made on a case-by-case basis by the 2016 DOE/OE Annual Peer Review Event Coordinator.  Email completed form to SNL_ENERGY_STORAGE@SANDIA.GOV

DOE/OE Energy Storage 2016 Copyright Transfer Agreement
Proceedings of the Department of Energy/Office of Electricity Delivery & Reliability Peer Review

Paper Title ______________________________________________________________
Author(s) ________________________________________________________________
Major Topical Area (MENU):__Batteries, Electronic Devices, Utility Applications, etc. 
Major Type Paper (MENU): ___Study, R&D, Demonstration, etc.

Copyright Transfer
I hereby assign the 2016 DOE/OE Energy Storage Annual Peer Review Organizing Committee the copyright in the abstract entitled above. The copyright transfer covers exclusive right to reproduce and distribute the article, including translations, photographic reproductions, microform, electronic form, or any other reproductions. Authors may self-archive an author-created version of their technical papers on their own website and their institution’s repository, including their final versions. Please mark only one of the boxes below:
_____	I am the sole author or one author signing on behalf of all co-authors to the abstract.
_____	I am an employee of an international or government organization
 and there is no copyright to be transferred.

Printed Name _________________________________ Date _____________________

Author Warranty
I affirm that this technical article entitled above is original. I sign and accept responsibility for releasing this material on behalf of any and all co-authors. After submission of this agreement that is signed by the corresponding author, changes of authorship or in the order of the authors listed will not be accepted.
Printed Name _________________________________  Date _____________________

Complete, sign, and submit this document to 2016 DOE/OE Peer Review Abstract Coordinator at snl_energy_storage@sandia.gov 








2016 DOE/OE Energy Storage Peer Review Presentation Guidance & Factsheet

PRESENTATION STATUS

The 2016 DOE/OE Energy Storage Annual Peer Review program agenda, hotel information, registered participants, special events, and any updates can be found at 

Please email your completed PowerPoint Presentation and Abstract to the 2016 DOE/OE Energy Storage Abstract Coordinator at snl_energy_storage@sandia.gov  no later than the stated deadlines. 

NOTE: If you are participating on a panel, then a member of the 2016 DOE/OE ES Peer Review Organizing Committee will contact you prior to the event to schedule a conference call with your fellow panelists to review content, flow and timing of the session. Also, if you are a conference chairperson or moderator, then the 2016 DOE/OE Peer Review Event Coordinator will schedule a call with you to discuss your role. 

PRESENTATION GUIDELINES

In order to effectively manage all presentation materials, Conference PowerPoint presentations and abstracts MUST be sent in PowerPoint format to SNL_ENERGY_STORAGE @SANDIA.gov by MONDAY, AUGUST 15, 2016. 

Technical presentation materials should not contain product pitches or other sales materials. Your remarks should be educationally-oriented, targeting a university-level audience and containing detailed strategies and data-driven results.


NOTE: We ask for your presentation prior to the conference to have it loaded and ready for you on the laptop at the conference venue.

Thank you in advance for your cooperation.


ABSTRACT GUIDELINES FOR PAPERS AND POSTERS 
DOE/OE ENERGY STORAGE 2016 ANNUAL PEER REVIEW
John Smith1 and Jane Doe2
1Author #1’s Company Name, Name of City, Name of Country
2Author #2’s University of Science and Technology, Name of City, Name of Country
The Peer Review documentation of the Department of Energy’s Office of Electricity and Reliability 2016 Energy Storage Annual Review will be published on the DOE/OE ESS Website. This template has been formatted to assist you with your paper or poster abstract.
Keywords: battery management system, flywheel, policy, wind power


STYLE AND FORMAT
General
The abstracts are to be formatted using A4-size paper, 8.5” x 11” single-spaced except for headings and subheadings. The preferred font is Arial-9 point (shown here), or Times New Roman. Right-hand justification should be used when available. Bold should be used for the paper title and major headings.
IF POSSIBLE, the sole or primary authors should use a two-column format as illustrated by these instructions. This is a new requirement. For questions  contact snl_energy_storage@sandia.gov. Each column at 80 mm wide and 10 mm spacing between columns (170 mm total width). Margins to be used are: bottom 30 mm; side 20 mm each; the title page should have a top margin of 30 mm. All subsequent pages, should have a top margin is 20 mm and left and right margins of 14mm.
Abstract length and volume limits
Oral papers and poster presentation abstracts are limited to eight (8) pages (including all figures). Plenary and invited papers are limited to twelve (12) pages (including all figures). IF the paper is not in the two-column format, then submit it such that the Abstract Administrator can format then convert to a pdf file. 
Abstract submission
Your electronic abstract should be submitted according to the posted conference timetable, guidelines and deadlines. Late submission is not permitted. Your abstract must be saved by Microsoft Word if not properly formatted or pdf file for approved updates submitted at the conference deadlines.
TITLE BLOCK
The title should appear in CAPITAL LETTERS (in bold, Arial or Times New Roman, 12-point type) and centered without underlining. Type the author’s name and affiliation in upper and lower case letters (9-point, Arial or Times New Roman), centered and double-spaced below the title. For multiple organizations, use superscripted numbers to identify organization and list the organizations after the author list.
ABSTRACT AND KEYWORDS
Begin the abstract 10 mm below the last line of the organization as shown in this paper. The abstract text is limited to 150 words.
 For Keywords, use 9 pt and centered below the abstract. Number of keywords is limited to five. Begin the main text of the abstracts about 10 mm below the keywords.
HEADINGS
Subheadings
Major headings are to be in capitals without underlining, centered over one column and bold. Subheadings should start at the left-hand margin on separate lines. A blank line space should be placed both before and after each heading or subheading.
EQUATIONS
Equations are to be numbered consecutively throughout the paper. The equation number, in parentheses, should be placed flush with the right-hand margin of the column. When possible, use an equation editor.

			(1)
Leave a blank line before and after equations.
REFERENCES
References are to be listed and numbered at the end of the paper. The text should show them as [1]. Titles of journals and books should be written in Italic script. If italic script is not available, titles may be bold. Volume numbers in references should be typed in bold. A blank line should separate references in lists.
ILLUSTRATIONS AND GRAPHICS
Figures and tables
Hand-written lettering on figures is not acceptable. The use of color in figures and photos is recommended. The printed out may be still be in black and white, thus avoid graphics with dark backgrounds as they do not reproduce well and consider the use of different line styles (dashes, dots, etc.) in plots to ensure clarity.
Figures and tables should be identified by Arabic numerals and positioned within the text. Illustrations and graphics may be one- or two-columns wide and should include captions or titles.

[image: See full size image]
Fig.1. Symbol of the EESAT2011 Conference.
Table 1. 10 May 2011 Temperatures in major big cities.
	
	Los Angeles
	London
	Beijing
	Cairo

	High/Low (deg F.)
	69/56
	68/48
	79/54
	83/64



When possible, use a table editor or tabs to create tables. Please do not use spaces to align the columns of your table. Also, do not use the “columns” feature to create tables. When possible the table data should be centered within a single column. If there is not enough space left on the page to allow for your table, end your page and continue on the next page.
[bookmark: _GoBack]COPYRIGHT
Authors are required to submit a signed copy of Copyright Transfer Agreement with their abstract. It does not restrict the author’s right from the 2016 DOE/OE Peer Review Organizing Committee. If you require a different form, please contact us to expedite the publication process. If the authors are employees of governmental or international organization and they have difficulties in copyright transfer, please mark a box in the Copyright Transfer Agreement.
FINAL NOTES
Major Sections of Each Paper
Technical papers typically contain sections: 
· Paper Title
· Author(s) & Affiliation(s) w/ Location Identification
· Abstract - Summary Overview -150 words
· Keywords list not more than five words
· Introduction/Background
· Related Work
· The Body
· Performance Experiments (where applicable)
· Discussion
· Conclusion
· Recommendations
· Future Work
· Acknowledgements
· References/ Citations
· Brief Bio for each Author
· JPEG Image of Author(s)

Other Helpful Tips

Before you begin to format your paper, first write and save the content as a separate text file. Keep text and graphic files separate until after the text has been formatted and styled. Do not use hard tabs; limit use of hard returns to only one return at the end of a paragraph. Do not add any pagination anywhere in the paper. Do not number text heads.

Consider the following standards when proofreading spelling, grammar, mechanics, and usage:

Define abbreviations and acronyms the first time they are used in the text, even after they have been defined in the abstract. Do not use abbreviations in the title or headings unless they are unavoidable.

Use either SI (MKS) or CGS as primary units. (SI units are encouraged.) English units may be used as secondary units (in parentheses). Do not combine SI and CGS units. This often leads to confusion because equations do not balance dimensionally. If you must use mixed units, clearly state the units for each quantity that you use in an equation. Spell out units when they appear in text. Lastly, use a zero before decimal points: “0.25”, not “.25”. Use “cm3”, not “cc”. 

Correction of papers after submission
Correction of papers after submission is difficult. Therefore, take the time to ensure accuracy before submitting the abstract.
References
[1]	A. Researcher et al., “An Investigation of - - - - - -”, Applied Electronics Survey. 63, 2009, pp.164-170.
[2]	D. Next Reviewers, “Case Study of the  - - - - -”, Proceedings of 27th international Conference on - - - - - - - - -, 2010, pp. 1710-1722.
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