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*Corporate Forms: Access, Registration and Acquisition of Confined Space Permits
Select the appropriate Confined Space Form (CSA, CSE or CSG) from the “ES&H and Environmental Forms” (SF2001 Series).

	SF 2001-CSA 
(8-2006) 

 
	Confined Space Checklist - Alternate/C5 (only hazard is actual or potential hazardous atmosphere)
	Electronic Form 

	SF 2001-CSE 
(8-2006) 

 
	Confined Space Entry Permit (includes Instructions, Flowchart and Information Continuation Sheet)
	Electronic Form 

	SF 2001-CSE Continuation Sheet   (8-2006) 


	Confined Space Entry Permit Continuation Sheet (for use with permit only)
	MS Word
	PDF format

	SF 2001-CSG
(8-2006) 


	Confined Space Entry Permit Continuation Sheet (for use with permit only)
	MS Word 
	PDF format

	SF 2001-CSR 
(8-2006) 

 
	Confined Space Checklist - Reclassification/C7 (no actual or potential hazardous atmosphere and all hazards are eliminated without entry)
	Electronic Form 
	SF 2001-CSR 
(8-2006) 




The confined space permit system has two components: Permit Registration which is followed by Permit Acquisition.  
Permit Registration

The Requester must provide necessary information on the location, activity, hazard information and space configuration. The information summarizes the entry activity and is used to provide electronic notification of the entry activity to emergency response personnel: KAFB Fire Department and SNL Emergency Management (EOC). By selecting an archived permit and then using the “Permit Clone” function, most of the registration information is duplicated for obtaining future permits. The hazard information and identity of the Supervisor Authorizing Entry must be completed separately each time during the permit registration process.

[image: image1.png]Confined|Space Entry Form





	Please select one:

	1. ACTUAL PERMIT - If you intend to enter a confined space and need a permit for entry, please click here. 

2. SAMPLE PERMIT - If you would like a sample copy of a confined space permit, please click here. The word "SAMPLE" will appear across the page. This page is not intended for use as a confined space entry permit. 

NOTE: If technical assistance is necessary, please see the Division ES&H Team – Industrial Hygiene Representative Contact List 


·  Enter User Name and Kerberos password.
· Select “Actual Permit” and the following “Registration Information” is displayed [next page].
Top of Form
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Permit requestor: Select one of following three options: 

      

1). CANCEL PERMIT - If the entry to a confined space described in a recent permit did not or will not take place, pick the permit from the list below and click the 'Cancel Permit' button. You will be asked to provide a brief explanation. Notifications of the cancellation will be sent to Emergency Response personnel.

      

2). CLONE PERMIT - If you need a new permit that is identical or similar to one you have submitted in the last year, pick that permit from the list below and click the 'Clone Permit' button.This function will automatically complete “Location” and “Access” information. Remaining sections must be completed manually.
      

3). COMPLETE NEW PERMIT - For confined space activities that require an entry permit and "cloning" is not a option, fill out the form below and click the 'Submit' button.

If you have no permits available to Cancel or Clone, please complete the registration process by filling out the form below and clicking the 'Submit' button. This new information will be 'Clonable' for future permit registration.  

	

The following information is provided to the SNL Incident Commanders and the KAFB Fire Department. The information is essential in preparing response personnel for the timely rescue of incapacitated permit space entrants. Please be thorough and accurate in completing the information. Additional information, which may be pertinent to rescue/emergency response personnel, may be provided in the "comment" section.

	



	Name:
	[image: image3.wmf]

 



	Org. Number:
	[image: image4.wmf]

 



	Mail Stop:
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	Phone Number:
	[image: image6.wmf]



	


	Please provide the most accurate and complete information possible.

	Area: 
	[image: image7.wmf]
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	CC = Coyote Canyon (remote areas east of Lovelace Rd)
CT = Coyote Test Field (remote area west of Lovelace Rd)
IA = Igloo Area
TTR = Tonopah Test Range, Nevada 

	 
	
	
	

	Building:
	[image: image8.wmf]


	NOTE: If space is outside, reference the closest building to the space.

	 
	
	
	

	Room:
	[image: image9.wmf]


	NOTE: If space is outside, enter "OUT" and a reference to direction N/NE/S/SW/E/W etc. from a specific building referenced above.

	 
	
	
	

	Space:
	[image: image10.wmf]


	If "other", describe space: [image: image11.wmf]



	Permit Valid Dates:
	from
[image: image12.wmf]

 


	to
[image: image13.wmf]

 


	NOTE: Confined Space Permits shall only be used for 

one work shift. Personnel involved in work that extends beyond a single work shift must obtain a new permit.


	Permit Valid Times:
	from
[image: image14.wmf]

 


	to
[image: image15.wmf]

 


	




	Access Information (required) 

	Opening Type: 
	[image: image16.wmf]


	If "other", describe opening: [image: image17.wmf]



	Portal Size: 
	[image: image18.wmf]


	in inches
	

	Portal Shape: 
	[image: image19.wmf]


	If "other", describe shape: [image: image20.wmf]



	Accessibility: 
	[image: image21.wmf]


	If "other", describe accessibility: [image: image22.wmf]



	Internal Configuration: 
	[image: image23.wmf]


	If "other", describe configuration: [image: image24.wmf]



	Elevation: 
	[image: image25.wmf]



	Distance: 
	[image: image26.wmf]

  (only if Elevation > 15 ft)




Hazard Information (required) 

	Provide a brief description of the activity to be performed in the confined space:
[image: image27.wmf]





	NOTE: If the response to Question 1, 2, or 3 is "Yes", consultation is required with the Industrial Hygienist on the ES&H Support Team before initiation of work activities.

	

	1.) Will hot work be performed in the confined space?
	[image: image28.wmf]No     [image: image29.wmf]Yes

	If "Yes", identify: [image: image30.wmf]


	If "other", describe: [image: image31.wmf]



	2.) Will respiratory protection be used inside the confined space? (exception: if the only airborne hazard is radiological, consultation with IH is not necessary)
	[image: image32.wmf]No     [image: image33.wmf]Yes

	If "Yes", identify: [image: image34.wmf]


	If "other", describe: [image: image35.wmf]



	3.) Will hazardous materials be used in the space (including gases)?
	[image: image36.wmf]No     [image: image37.wmf]Yes

	If "Yes", identify: [image: image38.wmf]


	

	4.) Summarize the Actual or Potential Hazards in the Confined Space (select all that apply):
	

	[image: image39.wmf]

Animal



Biological



Cold - low temperatures



Cryogenic Materials



Electrical



Engulfment (due to contents)



Entrapment (due to configuration)



Fall hazard



Flammable gas/vapor/dust/particulate



Heat - high temperatures



Hydraulics


	

	If "other", describe: [image: image40.wmf]


	

	5.) Are you aware of any special rescue needs or special equipment for this space?
	[image: image41.wmf]No     [image: image42.wmf]Yes

	If "Yes", identify: [image: image43.wmf]


	




	Identify number of
personnel making entry: 
	[image: image44.wmf]



	 
	
	
	

	Name and Department of Supervisor Authorizing Entry (required):
	[image: image45.wmf]



	 
	
	
	

	Phone number or alternate means (pager/cellular/radio,etc)
to contact Supervisor Authorizing Entry while on scene:
	[image: image46.wmf]



	 
	
	
	

	Additional Comment Section: 
	[image: image47.wmf]








EMERGENCY RESPONSE and RESCUE: Notification to SNL Emergency Management and KAFB Fire Department will be provided electronically when the “Submit” button is selected. A verification of availability of rescue services will be provided to the Requester as confirmation of receipt and availability of support. Personnel are reminded to use form SF-2001-CSS (MS Word, PDF) as appropriate. The form establishes a standardized method for maintaining an accurate, real time tracking of entrants in a confined space. Maintaining an accurate log will enable emergency response/rescue personnel to know precisely who and how many entrants are in a confined space at a specific time. 
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Bottom of Form
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REVIEW and VERIFY ACCURACY of INFORMATION

The Requester will be asked to verify the accuracy of the information before final submittal to Emergency Response personnel, and select the appropriate type of permit for the specific entry.

	[image: image51.wmf]
	1.) CONFINED SPACE ENTRY PERMIT (SF2001-CSE)

	[image: image52.wmf]
	2.) NON-PERMIT CONFINED SPACE CHECKLIST - ALTERNATE/C5 (SF2001-CSA)

	
	NOTE: To be used when the only hazard is an actual or potential hazardous atmosphere which may be controlled by ventilation alone.

	[image: image53.wmf]
	3.) NON-PERMIT CONFINED SPACE CHECKLIST - RECLASSIFICATION/C7 (SF2001-CSR)

	
	NOTE: To be used when there is no actual or potential hazardous atmosphere and all hazards are eliminated without entry into the space.
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Permit Acquisition

After submittal or the reviewed registration information, the following screen is displayed with the Confined Space Permit Number:

	[image: image57.png]Confined|Space Entry Form

rermit






	EXAMPLE ONLY: Your permit number is 2006-0004

NOTE: The Confined Space Permit Number, a unique identifier correlating to the specific activity, is provided after the registration information is submitted    

INSTRUCTIONS: The number listed above should be recorded and transferred to the right hand corner of the permit below. If you have questions or require technical assistance, please contact your Division ES&H Team - Industrial Hygiene Representative Contact. 

Display of selected permit in provided in a choice of two different formats:

MS Word

PDF Format

1.) CONFINED SPACE ENTRY PERMIT (SF2001-CSE) 

The MS Word template may be filled out electronically then printed, signed, and mailed. The PDF template must be printed, filled out manually, signed and mailed. 

NOTE: Depending on the type of permit selected, instructional guidance for completing the permit is provided either directly on the permit under the heading "Notes" or as a supplement to the permit [Instructions]. 
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