PROJECT RESPONSIBILITY ASSIGNMENT SHEET



This form shall be initiated by the Project Manager and delivered to the Designee of each applicable organization, along with a copy of the documents or notice of where the documents can be reviewed.  The Designee may be the Reviewer, or it may be delegated the review to another qualified party within their department.

The Reviewer shall include their comments in the space labeled "Action Required".  All comments must be noted on the sign-off sheet because these sheets are the only permanent record of the review.  To be considered for incorporation in the design, all comments must be returned to the designated party by the requested date.

The Project Manager shall return a copy of the sign-off sheet to the Reviewer, noting the action taken by the Design Team on the Reviewer's comments.

The following organizations should be considered to be included in the quality assurance review process.  The Project Manager may tailor this list to the specific project by adding or deleting reviewers as necessary.  The Project Manager should include the name and department number for each Designee who will be included in the review.



REVIEWING DEPARTMENT� PRIMARY AREA OF RESPONSIBILITY�DESIGNEE�ORGN��DOE / NNSA / SSO �Oversight Manager����Corporate or Customer Projects�Project Manager����Sites Management�Building Manager����Facilities ES&H�Safety����Fire Protection & CADD Support�Fire Protection Engineering����Fire Protection & CADD Support�CADD����Planning & Project Development�Architecture & Siting����Systems Engineering�Civil Engineering����Systems Engineering�Structural Engineering����Systems Engineering�Mechanical Engineering����Systems Engineering�Electrical Engineering����Systems Engineering�Energy Management����Systems Engineering�Industrial Water Mgmt����Customer Projects�Roofing Systems����Facilities Express�Elevators����Facilities Express�Cranes and Hoists����Electrical Maintenance Services�Electrical Systems����Mechanical Infrastructure�Mechanical Systems����Site Operations�Building Maintenance����Structural Services�Door Hardware����Grounds and Roads Services�Landscaping/Irrigation����Grounds and Roads Services�Roads����Custodial Services�Custodian Rooms����Construction Inspection�Constructibility����Physical Security�Physical Security Systems����Electronic Security�Electronic Security Systems����Telecommunications Operations�Communication Systems����Transportation�Loading Docks/Service Yard����Receiving�Docks/Receiving Rooms����Mail Services�Mail Stop Boxes����Hazardous and Solid Waste�Dumpsters and Recycle Bins����Line Organization�Customer Requirements���������










