Instructions for Printing the Facilities Design Standards Manual

The Facilities Design Standards Manual is divided into fourteen chapters and the accompanying front matter (the title page, table of contents, list of tables, and acronyms and abbreviations).  If you don’t want to print the entire document, Word allows you to print individual chapters of the manual by printing sections of the document.  However, the section numbers don’t match the chapter numbers.  The following instructions should help you to print the chapters or pages that you want.  

1. The manual is divided into the following chapters.  The corresponding section number(s) for each chapter are listed on the right.  

	Chapter
	Section(s)

	Title Page
	1

	Table of Contents
	2

	List of Tables
	3

	Acronyms and Abbreviations
	4

	1 – Introduction to the Facilities Design Standards Manual
	5

	2 – General Design Standards and Procedures
	6

	3 – Civil Design Standards
	7

	4 – Landscape Design Standards
	8

	5 – Structural Design Standards
	9

	6 – Architectural Design Standards
	10

	7 – Fire Protection Design Standards
	11

	8 – Mechanical Design Standards
	12

	9 – Electrical Design Standards
	13

	10 – Telecommunications Design Standards
	14

	11 – Security Design Standards
	15

	12 – Controls Design Standards
	16

	13 – Asbestos Design Standards
	17

	14 – Attachments
	18

	14.1 – Attachment 2.A – Specification Section Format Outline
	19, 20

	14.2 – Attachment 2.B – Samples–Descriptive Submittal Form
	21

	14.3 – Attachment 2.C – Instructions for Completion and Handling of Facilities Engineering Quality Assurance Record Sign-Off Sheet
	22

	14.4 – Attachment 2.D – Facilities Engineering Quality Assurance Record Sign-Off Sheet
	23

	14.5 – Attachment 2.E – Facilities Engineering Quality Assurance Record Sign-Off Sheet Status Log
	24

	14.6 – Attachment 2.F – Space Data Form
	25

	14.7 – Attachment 3.A – Design Reference Guide
	26

	14.8 – Attachment 3.B – List of Approved Civil Standard Drawings
	27

	14.9 – Attachment 3.C – Additional Information and Requirements for Surveying
	28

	14.10 – Attachment 9.A – Electrical Equipment Labeling Designations
	29

	
	


2. In order to print a single chapter, choose “Print” from the “File” menu.  The Print dialog box will appear (see the image below).  Under “Page Range”, click in the box next to “Pages” and type the section number of the chapter you wish to print, using the format s#.  In the example below, I’ve asked to print Section 5 (s5), which corresponds to Chapter 1.  Click OK.  
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3. You can print multiple chapters by entering their section numbers.  To print Chapters 1 (Section 5) through 6 (Section 10), for example, type “s5-s10” in the Pages box.  To print Chapters 1 (Section 5), 3 (Section 7), and 7 (Section 11), type “s5, s7, s11” in the box.

4. You can also print a few pages from a chapter, using the format “p#s#”.  For example, to print pages 20 through 25 of Chapter 8 (Section 12), type “p20s12-p25s12” in the Pages box.  

If you have any questions, contact John Zavadil at 844-5366.  
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