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PART 1 - GENERAL








1.01  SUMMARY





A.  This section specifies administrative and procedural requirements for submittals  required for performance of the Work, including;





1.  Submittal schedule





1.02  SUBMITTAL SCHEDULE





A.  After development and acceptance of the Contractor's construction schedule, prepare a complete schedule of submittals.  Submit the schedule within 10 days of the date required for establishment of the Contractor's construction schedule.





1.  Coordinate submittal schedule with the list of subcontracts, schedule of values and the list of products as well as the Contractor's construction schedule.





2.  Prepare the schedule in chronological order; include submittals required during the first 90 days of construction.  Provide the following information:





a.  Scheduled date for the first submittal.





b.  Related section number.





c.  Submittal category.





d.  Name of subcontractor.





e.  Description of the part of the Work covered.





f.  Scheduled date for resubmittal.





g.  Scheduled date of the Architect's final release or approval.


�



B.  Distribution:  Following response to initial submittal, print and distribute copies to SDR, subcontractors, and other parties required to comply with submittal dates indicated.  Post copies in the Project meeting room and field offices.





1.  When revisions are made, distribute to the same parties and post in the same locations.  Delete parties from distribution when they have completed their assigned portion of the Work and are no longer involved in construction activities.





C.  Schedule Updating:  Revise the schedule after each meeting or activity, where revisions have been recognized or made.  Issue the updated schedule concurrently with report of each meeting.
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