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Reinstatement Process Fact Sheet

In accordance with DOE M 470.4-5, Personnel Security, when an individual formerly held a DOE access
authorization, the access authorization may be reinstated if specific conditions apply. The reinstatement
procedure may require new security forms and/or an updated investigation as noted below.

Less than 6 Months have Passed Since Termination of the Access Authorization

If less than 6 months have elapsed since the termination of the access authorization, the following
documents are required for reinstatement:

. AL F 470.1, Clearance Request/Recertification/Suitability/P1V

. DOE F 5631.18, Security Acknowledgment

o Drug Test results that demonstrate the absence of any illegal drugs (existing requirements: 10 Code
of Federal Regulations (CFR) Part 707, Workplace Substance Abuse Programs at DOE Sites; DEAR
970.5223-4 Workplace Substance Abuse Programs; DEAR 952.204-2, Security Requirements). The
test must have been administered within 1 year of the date of request of reinstatement.

More than 6 Months have Passed Since Termination of the Access Authorization

If more than 6 months have elapsed since termination of the access authorization, the following documents
are required for reinstatement:

o SF-86, Questionnaire for National Security Positions, must be obtained if the date on the previous
form is more than a year old, or when any significant changes are known to have occurred since that
date.

o AL F 470.1, Clearance Request/Recertification/Suitability/P1V

o DOE F 5631.18, Security Acknowledgment

o Drug Test results that demonstrate the absence of any illegal drugs (existing requirements: 10 CFR
707, Workplace Substance Abuse Programs at DOE Sites; DEAR 970.5223-4 Workplace Substance
Abuse Programs; DEAR 952.204-2, Security Requirements). The test must have been administered
within 1 year of the date that the applicant certified the SF-86 via e-QIP

o DOE F 472.1, Release (Fair Credit Report of 1970, as amended)

Reinstatement Requires a Supplemental Investigation

1. A supplemental investigation must be requested before or concurrent with reinstatement when any
of the following conditions exist. If conditions described in paragraph 1.c. or 1.d., below, exist and
there is sufficient available information to proceed directly to administrative review processing, it is
not necessary to schedule supplemental investigations.
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a. The most recent investigation is more than 5 years old,;

b. The previous access authorization has been terminated for more than 24 months (unless the
individual has been continuously employed by the same employer where access
authorization was held, in which case the access authorization can be reinstatement for up to
5 years from termination);

C. New derogatory information has been found and has not been resolved following the initial
granting of access authorization; or

d. The reason for the termination concerned eligibility for an access authorization.

The supplemental investigation must be completed and adjudicated before reinstatement in any
instance where more than 10 years have elapsed since the previous investigation. For these
individuals, a thorough background review, as defined in 48 CFR 904.401, Definitions, must be
conducted prior to selecting the individual for a position that requires a DOE access authorization.
A certification of the background review must be provided as specified in the PSD Memorandum,
Implementation of Acquisition Security Clause, dated 09/19/09, and submitted with other required
documents.
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Secretary of Energy Memorandum, dated September 14, 1007, Decisions Regarding Drug Testing
for Department of Energy Positions that Require Access Authorization (Security Clearance)

Questions?
Please contact the PSD HelpDesk. Our telephone hours are Monday through Friday, 7:00 a.m. to 4:00 p.m.
You can also contact us via email. (505) 845-4636 / PSDHD @doeal.gov
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