

Facility Security Officer (FSO)
Reporting Responsibilities


Your facility (company) has undergone a DOE FOCI review in order to obtain “Q” or “L” access authorizations as determined by your SNL contract.  

Because of the access authorizations granted by the DOE it is very important that Sandia and DOE Security be kept informed of any changes that occur within or to your company that may change the conditions that allowed the DOE to clear your company and your employees.  The Facility Security Officer, (FSO) at your facility is the person responsible for keeping Sandia security up to date on any and all major changes.

Listed below are some of the most common changes that need to be reported by the FSO as it involves your Corporate or Local facilities and all of your “L” or “Q” cleared personnel.

Changes involving:
1.  FSO position change or FSO phone number, fax number, or email address.
2.  Facility(ies) address Change,
3.  Any changes to a response on the Certificate Pertaining to Foreign Interests form (SF-328), (10 questions),
4.  Facility (Company) Name Change,
5.  Facility purchased by another company, (Regardless of whether it involves a name change)
6.  Facility files or is considering filing for Bankruptcy,
7.  Facility goes out of business
8.  Facility is suspended from working at Sandia for any reason (Regardless of whether it’s temporary or permanent)
9.  Upon completion of a contract, termination, resignation or retirement of any cleared employee, the employees badge must returned to the Badge Office (Sandia National Labs-NM/IPOC Bldg. Suite A-1 (from main entrance on the left); Sandia National Labs-CA/Bldg. 911/Rm. 102), immediately with appropriate documentation such as the “Security Termination Statement,” (DOE F 5631.29) as applicable.  Security Termination may also be faxed to the Badge Office @ Fax # NM 505-844-9739 CA 925-294-1330. ) You may contact the NM Clearance Office @ 505-845-8270 or 505-844-4493 or the CA Badge Office @ 925-294-2243.

· Changes identified in items 1 through 8 above must be reported to the FOCI office via the E-FOCI website.  Call the FOCI office for instructions.

Questions? – Contact Information is listed below

NM Facility Clearance Team Mail Address:	        CA Mail Address:  
PH#: 505-844-3376, FAX#: 505-284-2852		        PH#: 925-294-2243, FAX#: 925-294-1330
Email:  foci@sandia.gov  				        Email:  cafoci@sandia.gov
Sandia National Laboratories			        Sandia National Laboratories
PO Box 5800						         PO Box 969
MS-1345 (Dept. 4219-3)	                                         MS-9113 (Dept. 8511-1)
Albuquerque, NM  87185-0852			        Livermore, CA 94551-0969

 (
Post in a conspicuous place for future reference
)

