


                         

                                                           Livermore, California  94550
                                              http://www.sandia.gov/supplier/forms/index.html
	     E-FOCI Package Cover Checklist
	 Initial FOCI
	
	5-yr Recertification:
	

	Company (USE  LEGAL NAME ONLY):
	     

	Sandia Contract/PO Number: 
	
	Facility Code
	
	     


1. The following forms are completed in E-FOCI (URL: https://foci.td.anl.gov)

 FORMCHECKBOX 
  SF328 - Certificate Pertaining to Foreign Interests

 FORMCHECKBOX 
  Summary FOCI Data Sheet

 FORMCHECKBOX 
  Owners, Officers and Executive Personnel (OODEP) * Where Key Management Personnel (KMP) are listed *Full Middle Names are required on the OODEP form*
 FORMCHECKBOX 
  Representative of Foreign Interest Statements (when applicable)

 FORMCHECKBOX 
  Tier Parents Listing (when applicable)

 FORMCHECKBOX 
  Shareholders form (when applicable) This form is not yet available on the E-FOCI website yet, please go to this website for the Shareholders form:  https://foci.td.anl.gov/forms/standard/shareholders.asp.  If you have any questions in regards to completing this form, please contact the E-FOCI help desk at 630-252-6347.
 FORMCHECKBOX 
  A separate attachment for each "yes" answer on the SF328 (when applicable)

 FORMCHECKBOX 
  Authorizing Resolution form– describes specific responsibilities of OODEP (Supplement to OODEP 


    form available from SNL FOCI Program) (when applicable)
2.  The following forms are printed from E-FOCI and require an original, signed copy to be submitted to either of the 
following addresses below: 

 FORMCHECKBOX 
  SF328 - Certificate Pertaining to Foreign Interests

 FORMCHECKBOX 
  Owners, Officers and Executive Personnel (OODEP) 
	Registered or Postal Express Address for SNL/CA FOCI Office
	Federal Express Address for SNL/CA  FOCI Office

	Sandia National Laboratories
	Sandia National Laboratories

	PO Box 969, MS-9113
	Attn: Meaghan Shay 

	ATTN: Meaghan Shay (8511-1)
	Bldg. 911, Room 102

	Livermore, CA 94551-0969
	Mail Stop 9113

	
	7011 East Avenue

	
	Livermore, CA 94550


3.  The following documents are required by DOE/NNSA as part of a complete FOCI submittal and the facility 
clearance will be granted once these forms are submitted.  
 FORMCHECKBOX 
  Facility Security Officer (FSO) Appointment Letter on company letter head 

 FORMCHECKBOX 
  FSO Training Certificate – training booklet to be mailed to the company applying for FOCI 
Checklist Continued on Next Page…
4.  Please submit the following supporting documentation (as applicable based on company type) and scan/attach to E-FOCI submittal as an “Other Document”. (DOE requires these forms to be uploaded to the system by the company.  E-FOCI allows you to bypass the uploading of these documents because E-FOCI is tailored to meet all DOE site requirements instead of each individual site requirement.  If you do not have scanning capabilities available to you please contact our office at 505-845-0428 for assistance.)  
If you are a Sole Proprietorship 
 FORMCHECKBOX 
  State Registration to Do Business/Tax ID Number
 FORMCHECKBOX 
  Latest financial report or a copy of the 1040 for the previous year (including Schedule C). NOTE: The most recent IRS tax return may ONLY be submitted if the tax return includes the information required being included on a balance sheet and income statement, and the tax return is a copy of the entire return.

If you are a Privately Owned Corporation/Non-Profit Organizations
 FORMCHECKBOX 
  Certificate of Incorporation (also known as Corporate Charter)

 FORMCHECKBOX 
  Articles of Incorporation (with all amendments)

 FORMCHECKBOX 
  Bylaws (attested copy with all amendments)

 FORMCHECKBOX 
  Most recent annual stockholders and board meeting minutes that identify directors and officers of corporation and company’s voting list. Include any authorizing resolutions of governing body that spell out authorities of the KMP
 FORMCHECKBOX 
  Consolidated financial information, including notes, for the most recently closed accounting year. (If audited report is not available, entity must certify to the unavailability of audited information.)  If company stock is not publicly traded but the company has publicly-traded debt, submit the Form 10-K filed with the Securities and Exchange Commission (SEC) for the company’s most recently closed accounting year

If you are a Publicly Traded Corporation
 FORMCHECKBOX 
  Form 10-K report, and all Form 10-Q reports for financial quarters filed (with the SEC) since the last annual report (Form 10-K)
 FORMCHECKBOX 
  Consolidated annual report to shareholders for the most recently closed accounting year.

 FORMCHECKBOX 
  Certificate of Incorporation (also known as Corporate Charter)
 FORMCHECKBOX 
  Articles of incorporation (with all amendments)
 FORMCHECKBOX 
  Bylaws (attested copy with all amendments)

If you are a Partnership (A. General,  B. Limited,  C. Limited Liability)
 FORMCHECKBOX 
  A. General – Similar to a sole proprietorship; may only be able to provide Certificate of Fictitious  
Business Name

B. Limited – Certificate of Limited Partnership
C. Limited Liability Partnership - Certificate of Limited Liability Partnership
 FORMCHECKBOX 
  All Types - Partnership Agreement
 FORMCHECKBOX 
  All Types - If publicly traded, submit consolidated annual report to shareholders for most recently closed accounting year; also Form 10-K and Form 10-Q reports for financial quarters filed (with SEC) since the last annual report (Form 10-K)
 FORMCHECKBOX 
  All Types - If not publicly traded, submit latest consolidated annual report or audited financial information, including notes, for most recently closed accounting year. (If audited report is not available, entity must certify to the unavailability of audited information)
 FORMCHECKBOX 
  All Types - If required by the partnership agreement:  The most recent Annual Stockholders and Board meeting minutes identifying directors and officers and company’s voting list

If you are a Limited Liability Company

 FORMCHECKBOX 
  Articles of Organization

 FORMCHECKBOX 
  Operating agreement
 FORMCHECKBOX 
  Consolidated financial information, including notes, for the most recently closed accounting year. (If audited report is not available, entity must certify to the unavailability of audited information)


If you are a College/University

 FORMCHECKBOX 
  College/university charter (similar to articles of incorporation)

 FORMCHECKBOX 
  Charter (or similar document to company’s bylaws)

 FORMCHECKBOX 
  Consolidated financial information, including notes, for the most recently closed accounting year. (If audited report is not available, entity must certify to the unavailability of audited information)

 FORMCHECKBOX 
  Most recent annual board meeting minutes identifying governing body and officers of the entity, and entity’s voting list.
NOTE:  If you have any questions regarding the documentation to be submitted for E-FOCI application, please contact Meaghan Shay at 925-294-2243.
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