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REQUEST TO MAINTAIN CLEARANCE FOR SDP PARTICIPANT
INSTRUCTIONS

This memo is to be submitted to the appropriate Clearance Office (SNL/NM-Department 4233-2/SNL/CA-Department 8511-1), to request retention of a Special Degree Program participant’s security clearance.  DOE/AL requires the following information be included in the request to maintain clearance:

· Start and end dates of Special Degree Program

· Individuals full name and clearance level

· Justification for clearance (i.e. what they will be working on while participating in the Special Degree Program that requires them to retain their clearance; requires on-site access to classified information, providing support for projects, etc.)

· Please specify frequency of access (must be at least once every 90 working days)

· Please fax copy to:
Christina Acosta (SNL/NM) at (505) 844-9739, MS-1475 or
Carol James (SNL/CA) at (925) 294-1330, MS-9113
If the individual at anytime no longer needs access, a Security Statement of Termination Statement (DOE 5631.29) is required.
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Operated for the U.S. Department of Energy by

Sandia Corporation

Albuquerque, New Mexico 87185-1475
Livermore, CA 94551-0969

date:
     

to:
Christina Acosta, MS-1475 (4233-2) (for SNL/NM)
Carol D. James, MS-9113 (8511-1) (for SNL/CA)

from:
     , Manager, MS-     (     )

subject:
Retain Access Authorization (Clearance) Request- Special Degree Program


(Full Name) will be participating in the Special Degree Program (SDP) from Sandia National Laboratories from (date) to (date).  While participating in the program, (he/she) will need access to (justification for clearance) in the performance of (his/her) duties as a (job title), on a  FORMDROPDOWN 
 basis.

Therefore, I request that (Full Name) (L or Q) clearance be maintained while (he/she) is in the Special Degree Program.


I appreciate your assistance in this matter.  Should you require additional information, please contact me at (505) (Manager's Phone Number).

Return completed request via fax AND interoffice mail to 
Christina Acosta (SNL/NM) at (505) 844-9739, MS-1475 or
Carol James (SNL/CA) at (925) 294-1330, MS-9113
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May be exempt from public release under the Freedom of Information �Act (5 U.S.C. 552), exemption number and category: � #6-Personal Privacy..





Department of Energy review required before public release





Name/Org: _Joanne M. Trujillo/4233-2     _____ Date: _05/06/2009___





Guidance (if applicable) _____________________________________
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