SA 2730-RSP (5-2006)  Supersedes (3-2006) Issue

INSTRUCTIONS TO COMPLETE THE ATTACHED SFMIS PASS REQUEST:

#1 – This form is to only be utilized for last minute visitors who were not added to the Entry Authorization Listing (EAL) within the 2 business day requirement.  It may also be filled out for long-term visitors who will be onsite longer than 5 business days so they may obtain an extended vehicle pass.

#2 – Sheet must be filled out legibly and faxed to 844-4263.  Please also call the Badge Office Helpline at 284-3626 if it is an urgent request.

#3 – Sheet must be completely filled out (exception is the vehicle section if you will not be driving to work)
#4 – The only options for the “type of ID card” block are valid U.S. federal or state ID cards (i.e. NM driver’s license, Federal alien registration card, etc.)
#5 – SSN = Social Security Number
INFORMATION YOU NEED TO BRING TO THE VISITOR CENTERS TO GET YOUR PASS:

#1 – Valid State/Government ID card w/ a picture
#2 – Current Registration/Proof of Insurance/Driver’s license or Rental Agreement (If vehicle pass is needed; If vehicle information of the visitor is not known at the time of filling out request, the vehicle pass may be created at the gate as long as a pass number is presented)
#3 – Foreign Nationals – Proper identification that applies to each individual must be generated in order to gain Base access.  Documentation will be verified. (Ex. Visa, I-94, Passport, Resident Alien Card, Lawful Permanent Resident Card, etc.)    

#4 – Exception – The information on the second page is not required if the visitor has been on KAFB previously and has a pass number generated from the Visitors Center at the Gates. 
(Ex. P2005000111).  If this is the case, please list below.  

Pass# 
Fax to 844-4263                                                       OUO                                        Pass# 
	INFORMATION SHEET TO REQUEST A SFMIS PASS

	(SPONSOR INFORMATION)

	FIRST NAME
	     

	MIDDLE NAME
	     

	LAST NAME
	     

	ORGANIZATION
	     

	PHONE # (WORK)
	     

	SSN MUST HAVE
	     

	HOME or ORGANIZATION ADDRESS


	     

	DATE OF BIRTH
	     

	SEX
	     

	E-MAIL (WORK)
	     

	

	(VISITOR INFORMATION)

	FIRST NAME
	     

	MIDDLE NAME
	     

	LAST NAME
	     

	ORGANIZATION
	     

	PHONE #
	     

	SSN MUST HAVE
	     

	HOME  ADDRESS


	     

	DATE OF BIRTH
	     

	SEX
	     

	TYPE OF ID CARD

INCLUDE #
	     

	VISIT DATE(S)
	     

	US CITIZEN?
	 FORMCHECKBOX 
  YES   FORMCHECKBOX 
  NO (IF NO, STATE COUNTRY)__     _______________

	
	

	INFORMATION NEEDED IF YOU REQUEST A VEHICLE PASS ALSO

	STATE
	     

	TAG #
	     

	COLOR
	     

	YEAR
	     

	MAKE
	     

	MODEL
	     


PRIVACY ACT STATEMENT: AUTHORITY: Title 5 USC, Section 301, Departmental Regulation PRINCIPAL PURPOSE: To implement AFI 31-101, Installation Security and 31-204, Air Force Motor Vehicle Traffic Supervision ROUTINE PURPOSE: To request and record the issuance of a Visitor/Vehicle Pass when the use of another form is not authorized or specified. Failure to provide any of the information requested may result in non-issuance of the Visitor/Vehicle Pass. Disclosure of SSN is voluntary. However, this information is necessary for validation of identity and may result in a non-issuance determination by the issuing authority.

OUO                          

OFFICIAL USE ONLY


May be exempt from public release under the Freedom of Information Act (5 U.S.C. 552), exemption number and category �#6 Personal Privacy .


Department of Energy review required before public release


Name/Org: Robert B. Schwartzman / 4233-1_ Date: 03/21/06___


Guidance (if applicable) _________________________________








