SA 2730-BRF (7-2008) Supersedes (11-2007) Issue

Initial Security Briefing (SEC 050)

This briefing is required for personnel requiring access for 30 working days or less, and not pursuing a clearance.

(For Spanish version of this form go to: SEC 050 (Spanish)
As an individual with access to Sandia/DOE controlled premises, you are required to take ownership of the safety and security of this facility.  This briefing is a general overview of your security-related responsibilities: 

1. EVERYONE MUST WEAR A BADGE. 

2. Your badge must be worn at all times on site, above the waist, on outermost garments.  For safety reasons, use a breakaway lanyard.

3. Notify Security (844-3155) if you notice anyone not wearing a valid badge.

4. The badge is government property.  RETURN IT AT THE END OF YOUR VISIT AND PRIOR TO YOUR DEPARTURE FROM KAFB.
5. Do not wear or use the badge for identification purposes off site.

6. Report a lost badge to the Sandia  Badge Office (284-3626) within 24 hours.   If your badge is stolen, immediately report it to the Sandia  Badge Office (284-3626).  If your badge is stolen during non working hours, report the theft to the incident reporting pager (540-2382), and then to the Sandia  Badge Office as soon as possible on the next working day. An SNL Lost/Stolen Badge Report (SF 2730-LSB) must be completed before a replacement badge will be issued to you.  This from can be completed at the Sandia Contractor Badge Office.  

7. Always report to work with your badge. 

8. To gain access to most Sandia-controlled areas an individual must use designated turnstiles, manned gates, and/or badge readers. 

9. Uncleared individuals may not enter a Sandia “Limited Area” without a properly badged/cleared escort.

10. When escorted, you must remain within your escort’s visual and verbal control at all times.

11. Foreign nationals may not act as hosts or escorts.

12. Equipment at Sandia, such as phones, computers, vehicles, etc., is the property of the U.S. Government.  Please request permission to use Sandia equipment.

13. Everyone is subject to search once on KAFB.  Searches are performed randomly and unannounced. 

14. Do not park in restricted spaces as shown by bumpers, curbs or signage.

15. Follow all posted speed limits.  (If not posted, the speed limit is 15 MPH.)

16. All classified information and material must be properly marked and protected.

17. Unclassified Controlled Information (sensitive information) also requires appropriate markings and protection.

18. Emergencies should be reported to (844-0911  non-Sandia phones, 911 on Sandia phones).  Security incidents should be reported to OOPS – 844-0311 on non Sandia phones, 311 on Sandia phones.
19.  Do not provide details of a Security incident over the phone.
PROHIBITED ARTICLES:  Non-government owned computers, other portable electronic devices (PEDs) and associated media, cameras, transmitting devices, equipment with data ports, alcohol, or other intoxicants/illegal drugs and paraphernalia, firearms, weapons, explosives, incendiary devices, or other dangerous instruments or materials likely to produce injury or damage to persons or property are not permitted on Sandia controlled premises.  Cell phones are permitted in most Property Protection Areas (PPAs).  However, cell phones are not permitted in any Limited Areas (LAs). 

Please contact the Contractor Badge Office (284-3626), Protective Force Headquarters (844-3155), or Security Awareness (284-2416) if you have any questions or concerns.  
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For audit purposes, Contractor Facility should keep this form on file for 5 years from the time it is signed.

