
Is this a  2
nd

 

occurrence within 

365 days

Is this a 3
rd

 

occurrence within 

365 days

Is this a subsequent 

occurrence within 

365 days.

Notification will be sent 

to the SBR

Within 5 working days, 

SBR must contact 

individual and his/her 

company and explain 

importance of 

safeguarding credential

SBR documents that the 

matter was addressed 

with the individual

Is this the 1
st
 

occurrence within 

365 days

Replacement Badge 

Issued

Notification will be sent 

to the SBR and SBR’s 

immediate manager

Within 5 working days, 

SBR must contact 

individual and his/her 

company and explain 

importance of 

safeguarding credential.

SBR’s immediate 

manager documents 

that the matter was 

addressed with the 

individual

A replacement badge 

will not be issued for 3 

working days

Would delay 

negatively affect 

mission?

The SNL Chief Security Office (CS) 

and Employee and Labor Relations 

Department will be notified and will 

take appropriate actions.

Yes

Notification will be sent 

to the SBR and SBR’s 

immediate manager and 

the next level of 

management.

Within 5 working days, 

SBR must contact 

individual and his/her 

company and explain 

importance of 

safeguarding credential

SBR’s next level of 

management 

documents that the 

matter was addressed 

with the individual.

A replacement badge 

will not be issued for 7 

working days

SBR’s immediate 

manager or 

designate may 

approve deviation 

to be 

communicated in 

writing to the 

Badge Office

Replacement Badge 

Issued
Yes

Yes

Yes

No

Yes
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Consequences for Replacement Badges – Contractors and Consultants
Note:*A one-time exemption will be granted and will not initiate the escalation process (i.e., the first instance of a forgotten 

or stolen badge is not considered a “first occurrence.”)
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